
 

 

 

CENTER FOR COMMUNITY HEALTH 
POLICY STATEMENT AND PROGRAM GUIDANCE 
 
Inclusion of Persons with Disabilities in Request for Proposals/Applications issued by the Center for 
Community Health  
 
It is the policy of the Center for Community Health (CCH) to work to address health disparities involving 
persons with disabilities.  Towards that end, CCH programs will ensure that the needs of such individuals are 
considered in the process of Requests for Proposals/Applications (RFP/A) development, regardless of funding 
source (i.e. Health Research, Inc. or State).  CCH programs must contact the Disability and Health Program at 
474-2018 early in RFP/A development process to discuss the particular funding initiative and relevant 
inclusion language and strategies.  CCH programs must utilize the guidance below to ensure that the needs 
and representation of persons with disabilities are appropriately described by applicants in response to CCH 
RFP/A.  Requests for exemption to this CCH policy may be considered under the provisions outlined at the 
conclusion of this guidance document.    
 
To implement this policy, all CCH programs will discuss the importance of persons with disabilities in the 
public health initiatives and/or projects to be funded under the RFP/A.  The background and purpose sections 
of the RFP/A must describe the particular health disparities or risk factors experienced by persons with 
disabilities and how the RFP/A seeks to reduce or eliminate them.  In each subsequent section of the RFP/A 
applicants must describe planning, strategies, partners, activities and evaluation indicators that will integrate 
and help to address the needs persons with disabilities in the initiative.  
 
Specifically, CCH programs must include elements in each RFP/A section to guide the applicant in describing 
how they have, or will, consider persons with disabilities in the planning, design and implementation of the 
work to be completed under the contractual agreement.  Below are sample elements, by section, for 
programs to build upon to ensure applicants are appropriately integrating persons with disabilities in the 
planning, design and implementation of the work to be completed.   
 
Program Summary 
 
This section typically conveys the applicant’s overall approach to completion of the work identified by the 
funding initiative.  This section must include a broad description of how persons with disabilities have 
participated in the planning for the initiative, if applicable, and how they will be appropriately engaged or 
represented in the overall workplan submitted by the applicant in response to the required elements 
identified by the RFP/A.  Technical assistance is available the Disability and Health Program at 474-2018. 



 
Background/Statement of Need 
 
In this section the applicant is asked to describe their understanding of the need for the work to be supported 
under the funding initiative, and how that need is experienced in the community/target population.  For 
example, in responding to a RFP/A to reduce cardiovascular disease by increasing community-based 
opportunities for physical activity and healthful food selection, the applicant would describe the effectiveness 
of environmental and policy approaches to health risk reduction, the challenges of implementing such 
changes and their proposed concept to achieve change.  In this section applicants must describe their ability 
to engage the target population identified by the RFP/A.  This policy directs the program to include persons 
with disabilities among the priority populations to be targeted with initiatives designed in response to the 
RFP/A, as appropriate.  In the background section of the RFP/A the program would provide an overview of 
cardiovascular disease, including the risk factors and protective behaviors, and a discussion of proven or 
promising interventions applicants may consider to assist this priority population in preventing and/or 
reducing cardiovascular disease.  Technical assistance is available from the Disability and Health Program at 
474-2018.  
 
Workplan and Methods 
 
This section requires the applicant to provide an action plan to achieve the stated objectives of the funding 
initiative.  The applicant must outline objectives, accompanied by a narrative description of methods to 
achieve them.  The objectives and methods to partner with, engage, recruit, organize, enroll, educate or 
other actions the RFP/A is seeking to support in a community, should be tailored to ensure that the needs 
and perspectives of persons with disabilities are successfully integrated in each objective, as appropriate.  
Additionally, strategies to overcome barriers to effectively engage this population should be described in the 
methods.  For example, if the RFP/A is seeking to increase the number of individuals who enroll and adhere 
to worksite wellness initiatives applicants must specifically describe their effort to both enroll and maintain 
attendance by persons with disabilities in the initiative.  Brief examples of appropriate applicant activities 
would include: integration of individuals from this population in program planning; promotional materials 
that contain images of persons with disabilities; providing courses in alternative formats; holding programs in 
a fully accessible space and modifying programs as necessary to offer comparable opportunities to those with 
mobility disabilities.  Technical assistance is available from the Disability and Health Program at 474-2018. 
 
Evaluation and Reporting 
 
The components of the reporting requirements and indicators for evaluation must be structured to account 
for outcomes experienced by persons with disabilities, and the extent to which the project successfully 
reached such individuals.  Information should be collected in a manner respectful of the individuals’ right to 
privacy.  Successful methods of engaging and retaining this priority population should be addressed in the 
reporting requirements.  Technical assistance is available the Disability and Health Program at 474-2018. 



Budget 
 
The budget should reflect line items necessary to ensure appropriate and successful representation and 
inclusion of persons with disabilities given the nature of work to be completed under the contractual 
agreement.  For example, funds may be needed ensure disability awareness, translate materials to Braille or 
large print, and/or to provide wheelchair accessible transportation or sign language interpreters.  Technical 
assistance is available from the Disability and Health Program 474-2018. 
 
Application Review Criteria 
 
The review tool developed to evaluate applications in response to a CCH RFP/A must include scoring criteria 
for each RFP/A section to assess how well the applicant has addressed the integration of persons with 
disabilities in the nature of work to be completed.  Technical assistance is available from the Disability and 
Health Program at 474-2018.  
 
Requests for Exemption 
 
CCH programs will ensure that the needs of persons with disabilities are considered in the design and 
implementation of projects undertaken pursuant to NYSDOH CCH funded contracts, except where a clear and 
compelling explanation as to how a specific project will not, or could not, be expected to involve such 
individuals or groups.  In such case, the clear and compelling explanation, and supporting justification must 
be provided to the CCH for review and approval prior to RFP/A development.  An example of such work 
would be the development of a database or other similar service where members of the population at large 
are not directly involved.  In no case will the contractor be excused from the obligation to comply with 
generally applicable legal requirements, including but not limited to the Americans with Disabilities Act.   
 
CCH Programs seeking an exemption should develop a clear and compelling explanation and supporting 
justification that includes the following elements 
 
o An overall description of the nature of the work to be completed and a rationale for seeking an  
      exemption to the inclusion policy.   The rationale should address why an exemption is requested  
      in each of the following areas: 
o Purpose of the funding initiative 
o How the purpose is expected to be achieved 
o The outcome of the funding initiative 
o Supporting justification for the exemption request 
 
Staff of the Disability and Health Program can be reached at 474-2018to discuss individual program questions 
related to the exemption process and for consultation on the content of CCH program RFP/A to achieve the 
objectives of this policy.  
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